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VIEW DIRECT
(Formerly MOBIUS)

On-Line Reports



View Direct 
 
View direct is designed to gather information, store reports and 
make them available to staff to print at any time. 
 
Everyone probably remembers “green bar” reports, and you 
may still get some special green bars.  These reports are 
designed to replace the green bar reports and give the online 
availability of reports. 
 
This system is used with the Electronic Benefit system for its 
reports as well. 
 
And these reports are also intended to save time and resources 
as only a select few reports continue to be printed and 
distributed. 
 
 
The topics covered in this handout are: 
 
Entering the System 
What the fields and codes are 
Screen examples 
Common ways to access reports 
Printing 
Additional Functionality 
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Entering the System: 
 
First you need to log into the mainframe.  Once logged in, from 
a clear screen, type RD2 and then {enter}.  This will bring you to 
the main menu.  At this menu, type in your recipient ID and 
password. 

 
 
The Recipient ID is: 
HS(Branch Number)  
 
For Management Reports the Recipient ID is: 
HS(Branch Number)M. 
 
The password is your branch number. 
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This will give you basic entry into the View Direct system.  From 
this point you can access the various reports and versions of 
reports that are in the system.  
 
There are several areas on this menu that are important: 
 
Recipient ID and password entry fields 
View options 
Display options 
Function keys 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

Access Options is hard coded with an R to show Reports.  
Leave this alone. 
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View Options: 
 

 
Report/Topic/Queue ID: 
This is where you can enter a specific report number, or if you 
don’t know the report number, you can leave this field blank 
and make sure that Display list of versions has a Yes after it. 
 
Version:   
 
Most of the time this will be left blank. 
This is the particular report that you want to use.  The format is 
YYMMDD.  You can leave the second field blank as it is the time 
of day the report was generated.  If you don’t know the version 
you want, leave blank and make sure that Display has a Yes 
after it.   
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Section:  
 
This is where things get a little complicated.  What you enter 
into this field works with information you put in other fields and 
how the report is set up.     
 
For example if you put your section (which is your branch 
number) on this line followed by a worker ID (load code) AND 
the report is broken down by branch and load code, you will 
go straight to that section of the report.  However, for some 
reports, there is no worker breakdown in the report so entering 
data here will do nothing and the report will show normally. 

This is an example of the Section Index.  
 
This was generated by entering the report number, changing 
the Display section Index to Yes.  Once this was done, select 
which report you wish to view and hit {enter}. 
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Function Keys: 
The function keys don’t appear on the bottom of the Section 
Index or on the actual report screens.   
 

 
 
F1 Help:  Help is different because it is not field specific like CMS is.  Instead 
it gives you information on all of the fields on the page.  It is a good way 
to learn all of the functionality of the system. 
F2 Print:  Print takes you to the Printing Menu 
F3 End:  End will back up a page or takes you to the Printing Menu if you 
marked a page for printing. 
F4 Menu:  Returns you to the Viewing Menu 
F5 RFIND:  Look again for a Find command. 
F6 Mark:  Mark a page for printing 
F7 UP:  Page up/backward 
F8 Down:  Page down/forward 
F10 Left:  Page left 
F11 Right:  Page right 
F12 Quit:  Ends the viewing session totally 
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Common Ways To Access Reports 
 
 
There are four common ways to access reports. 
 
Not putting any search criteria in and scrolling though the list of 
reports. 
 
Entering the report ID when you know the report number 
 
Enter the report ID and the worker ID to view specific workers 
reports. 
 
Enter the report ID and you want to look at various workers. 
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If you know the report ID: 
 
Enter the Report ID on the Report/Topic/Queue Line and 
change to NO on the Display List of Reports/Topics line. 
 
Press {enter}. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
Choose the version you want and {enter} this will pull the report, 
which you may view or print. 
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When you know the report ID and want to look at a specific 
worker: 
 
Put the report ID on the Report/Topic/Queue ID line. 
 
Put the Branch number and worker ID on the section line as 
shown. 
 
Change the Display list of reports/topics to NO. 
 
Push {enter}. 
 

Choose the version and {enter}. 
 
This works as long as the report is broken down by worker id 
within the branch, if not, the normal report will pull. 
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If you know the report ID and want to look at various workers: 
 
When pulling this kind of report you have several choices.  You 
can use the Section List or us either FIND search tool.  FIND can 
only be used within a report. 
 
Using the Section List: 
 
Put the report ID on the Report/Topic ID line and put NO on the 
Display Line. 
 
Put YES on the Display Section Index line {enter}. 
 
Pick the version {enter}. 

 11



Printing Reports 
 
There are several ways to print pages from View Direct.  The 
most useful ways are 
 
Marking individual pages 
Printing and entire report 
Or  
Marking a block 
 
When you want to mark individual pages, as you go through a 
report, press F6 on each page you want to print.  When you 
leave the report, you will go to the Print Menu.  Press {enter} 
twice and your pages will be printed.   
 
You will need to enter a printer ID.  This system wants the four 
letter printer id for example HIHE.  This technique wastes some 
paper as it prints a cover page for each page marked and will 
also put a blank page between each printing request. 
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Printing an entire report: 
 
There are two basic ways of doing this, depending on how the 
report is printed.  If the report is a branch report, go to the first 
page of the report {F2} to the Printing Menu.   
 
Once there on the From/To Page lines you will see that it goes 
form page 1 to Page 1 of the report.  Change the To line from 
0001 to “@last” and {enter}.  Make sure the number of pages to 
be printed and the page output limit can accommodate the 
size of the report.  The entire report will be printed. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
If the report is a Branch report which is broken out by worker 
then the process is a little different.  Go to the report {F2} to get 
to the print menu and change the same information as you 
would to print the entire report, except change the Section to 
the last worker you want to print. 
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Marking a Block: 
 
This is similar to marking a page except you mark a series of 
pages and only get one cover sheet for the whole block.  
 
On the command line of the first page, you want to mark put 
MA B and {enter}.  You will get a message that says “MARKED 
000001 PAGES -BLOCK PENDING”.  Page through {F8} the 
report until you have all of the pages you want to print and put 
MA B once again on the command line and {enter}.  The 
message this time will be “Block Marked”.  {F2} to take you to 
the print menu and press {enter} twice. 
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View Direct has several additional functionality tools you can 
use: 
 
Finding 
Locating 
Scrolling 
Error Messages 
 
Using Find: 
 
This is for finding information inside of a report for example a 
client’s listing in a report by name or a worker id.   
 
A reason to use this function is to search for a specific client in a 
branch.  As long as you’re at the beginning of a branch’s 
report, the system will search the whole branch for a specific 
client.  Also some reports are alpha only and this function 
would make paging through a whole report unnecessary. 
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Put the report id on the Report/Topic ID line and put “No” on 
the Display Line. {enter}.  Pick the version {enter}.  When you’re 
on the report page enter “F space (Worker ID or last name of 
client) on the command line and {enter}.  If the report is broken 
down by worker id you will go to the workers section. 
 
Using Locate: 
 
If you know the first letter or part of a report using LOCATE: 
(Locate can only be used outside of reports.) 
 
This function operates in a similar fashion to the locate feature 
in the On-Line Manuals and Help Windows in CMS and FSMIS.  
The big difference is that you don't’ have to use apostrophes to 
set off the information you want located. 
 

 

 16



Scroll: 
 
This field appears in the upper right hand section of the report 
screens.  It governs how the screen reacts to the F7 and F8 keys 
being pressed. 
 
The available options are: 
 
Screen – which is the default.  This advances one screen at a 
time. 
Page – This advances one page of the report at a time. 
Line – This advances one line at a time. 
 
To change the scroll type, type your choice over what appears 
after the SCROLL ===> field. 
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Error Messages will be located at the top of the screen rather 
than the bottom. 
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Resources: 
 
There is a View Direct booklet available.  Please ask during 
training or contact Dale Marande.  
 
Please contact Dale Marande with any View Direct Questions 
or to request a booklet. 
 
Dale Marande 
503-945-6476 
Dale.F.Marande@state.or.us
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Screen Examples 
 
Report List 

 
 
Version List 
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Section Index 

 
 
Report 
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Printing Menu 
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