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Seniors and People with Disabilities


State Operated Community Program
	      Outreach Nurse ISP Timelines

	Client name:
	     
	
	ISP scheduled date:
	     

	

	45 calendar days prior                     to ISP
	30 calendar days prior                     to ISP
	No later than 25 cald. days prior                                 to ISP
	14 calendar days prior                     to ISP
	5 working days prior                     to ISP
	Bring to ISP
	All original docs to Case Manager 

After ISP is complete

	Date:
	     
	
	Date:
	     
	
	Date:
	     
	
	Date:
	     
	
	Date:
	     
	
	Date:
	     
	
	Date:
	     
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	SM:

Schedules 
Pre-Meeting and Notifies RN


	RN
 FORMCHECKBOX 
 Nursing Assessment

	RN

Review & update:

 FORMCHECKBOX 
 Nursing Care Pln

 FORMCHECKBOX 
 Protocols

 FORMCHECKBOX 
 Procedures

 FORMCHECKBOX 
 Guidelines


	RN

Send ALL forms to SM.

	SM:

Sends draft copies to team members (including RN) for review before prior to ISP

(SEE LIST)


	RN

Brings to ISP:
 FORMCHECKBOX 
 Nursing Assessment
 FORMCHECKBOX 
 Nursing Care Pln

 FORMCHECKBOX 
 Protocols

 FORMCHECKBOX 
 Procedures

 FORMCHECKBOX 
 Guidelines


	ISP must be implemented by the last day of the month.
 FORMCHECKBOX 
 Nursing Assess.
 FORMCHECKBOX 
 Nursing Care Pln

 FORMCHECKBOX 
 Protocols

 FORMCHECKBOX 
 Procedures

 FORMCHECKBOX 
 Guidelines

	Licensing Review Timelines
1. Nurse Manager or Outreach Nurse assigned to home is to be notified when licensing is en route to group home (this can be done by the Office Specialist, Site Manager or Program Manager).

2. Nurse Manager or Outreach Nurse assigned to home is to be present at licensing review for group homes with any nurse/client relationships.

3. Nurse Manager or Outreach Nurse assigned to home is to be included in Plan of Improvement (POI) and in agreement with POI.

4. Clarification of needed improvement can be requested from Office of Licensing.

5. Nurse Manager or Outreach Nurse assigned to home are to review POI prior to being submitted to licensing.

6. The Outreach Nurse assigned to the home(s) will coordinate with the Site Manager any needed training to be done related to POI.
	Monthly timelines for RNs
1. SM/PM to notify Nurse Manager/Outreach Nurse of the schedule or schedule changes for the monthly 10 days prior monthly.

2. Outreach Nurse to complete monthly 5 working days prior to the scheduled monthly.

3. Site Manager to receive monthly 5 working days prior to the scheduled monthly.

4. Outreach Nurse to notify Nurse Manager and team members if unable to attend monthly.

5. Sign – in form to include Outreach Nurse as team member.

6. Scheduled monthly to start at designated time (if team members are told 1000 a.m. for meeting then it starts at that time).

7. Monthly packets are to be provided for all members of the team.
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