
ISP Meeting Agenda 
Agenda – SPD 11.18.11

	Person receiving services:
	     
	Meeting date:
	     

	Prior to the ISP Meeting

How does this person participate in planning his/her life?       
Draft the Discussion Topics including all of the following required points.

a. Anything this person wants to talk about at the meeting.

b. Any supports the person needs to more fully participate in planning his/her life and to understand his/her ISP.

c. All topics from the Agenda Questions on the current PFW.

d. All topics from questions 14-20 in Sections IV & V of the current PFW.

e. Any Items for Consideration (below) marked “Yes.”

f. Any deferred items from last year’s agenda that need to be addressed again.

g. Other items not yet addressed that the team needs to discuss.

h. After reviewing current ISP, include any topics that need to continue to be addressed or that were not fully addressed in the last year.

Yes

No

Items for Consideration

 FORMCHECKBOX 

 FORMCHECKBOX 

Does this person want to self-administer medications? Consider any training needs this person may have and how self-administration will be monitored.

 FORMCHECKBOX 

 FORMCHECKBOX 

Does this person need a Health Care Representative? 

 FORMCHECKBOX 

 FORMCHECKBOX 

Are there any unfinished tasks from the RTR or Support Documents that are not yet completed? 

 FORMCHECKBOX 

 FORMCHECKBOX 

Are there any Support Documents that interfere with what’s most important to this person?

 FORMCHECKBOX 

 FORMCHECKBOX 

Does any team member have an objection to any Support Document listed on the ISP Risks page?

 FORMCHECKBOX 

 FORMCHECKBOX 

Does this person need financial planning or benefits counseling in order to maximize resources?

 FORMCHECKBOX 

 FORMCHECKBOX 

Is this person at risk of exceeding financial resource limits?

 FORMCHECKBOX 

 FORMCHECKBOX 

Are there any variances requiring team approval?

 FORMCHECKBOX 

 FORMCHECKBOX 

Are the hours of Employment/ATE less than the standard unit of service?

 FORMCHECKBOX 

 FORMCHECKBOX 

Are the hours of school less than entitled?

At the ISP Meeting

1. Celebrate achievements from the previous year

Share one significant accomplishment this person has achieved in the last year, regardless of whether or not it was in his/her ISP. Consider accomplishments that reflect what is important to this person.
Home:      
Work/ATE/School:      
2. Review Action Plans and Discussion Records in the previous ISP

Share outcomes so the team can identify areas that need to continue to be addressed.
3. Revise and/or approve other drafted ISP materials
Drafted ISP materials are shared with team members in advance of the team meeting. Use meeting time if needed to discuss any questions or additional needs regarding drafted materials. Make changes to drafted materials as needed.
4. Address the Employment First Policy for working age adults 
For people who are of working age, assure the ISP has an action plan and/or discussion record that addresses the person’s interest or goals in pursuing a path to employment. 
5. Team discussion
Ensure that all identified discussion topics are appropriately addressed and note what action was taken. Add additional discussion topics during the meeting as needed.
6. Final review of the new ISP and current support documents
At the end of the ISP meeting, the Services Coordinator/Residential Specialist leads the team to review the finished ISP and Support Documents. Ensure the plan is complete and that it meets this person’s preferences and support needs, then complete the box at the bottom of the ISP signature page.


	Person receiving services:
	     
	Meeting date:
	     

	

	Discussion Topics

Include all topics identified on page one of this Agenda.  Each topic only needs to be written once. Group similar issues together into a single discussion topic, making sure to include all of the relevant detail about the topic. Omit any items the person does not wish to discuss at the meeting.
Action Taken

Decided at ISP meeting. Examples may include: Discussion Record, Action Plan, Issue Resolved (note how it was resolved), Deferred until ___, Added to Safety Plan, etc.
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