
 

MSC 0080 (08/15) 

Aging and People with Disabilities 

Information Memorandum
Transmittal 

 

Rebecca Henson 
 

Number: APD-IM-15-090 
Authorized signature  Issue date: 11/2/2015 
 
Topic: Systems Issues 
 
Subject: Systems change to support HCW Paid Time Off transition 
 
Applies to (check all that apply): 

 All DHS employees County Mental Health Directors 
 Area Agencies on Aging Health Services 
 Aging and People with Disabilities 
 Self Sufficiency Programs 

Office of Developmental 
Disabilities Services(ODDS) 

 County DD Program Managers 
 

ODDS Children’s Intensive  
In Home Services  ODDS Children’s  

Residential Services Stabilization and Crisis Unit (SACU) 
 Child Welfare Programs Other (please specify):       

 
Message: 
 
Per APD-PT-15-036, APD/AAA offices will no longer administer Homecare Worker 
Paid time off (PTO).  In order to support this transition, the Client Employed Provider 
payment system has been modified to reflect the following changes beginning 
November 1, 2015:     
 
Hourly Providers  

 Hourly providers requesting time paid off must work with the Oregon Homecare 
Worker Benefit trust, as outlined in APD-PT-15-036.   

 Staff processing vouchers for hourly homecare workers will no longer be able to 
access the TU111 hourly paid time off procedure code.  The code will no longer 
display as an option on the HATH and OATH screens.   

 Hourly accruals will continue to display on the SHLQ screen, but they cannot be 
accessed.   

 The system will allow staff to pay outstanding TU111 leave vouchers that were 
issued prior to 11/1/15 for dates of service before 11/1/15. 

 
 

http://www.dhs.state.or.us/policy/spd/transmit/pt/2015/pt15036.pdf
http://www.dhs.state.or.us/policy/spd/transmit/pt/2015/pt15036.pdf
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Live-in Providers 
 Live-in providers requesting time paid off must work with the Oregon Homecare 

Worker Benefit trust, as outlined in APD-PT-15-036.   
 APD/AAA staff will continue to issue OC115 respite vouchers when authorizing 

respite care.   
 When issuing an OC115 voucher, accumulated live-in provider respite hours will 

not be reduced.   Instead, the system will treat all respite voucher issuances as 
situations in which the provider has no leave available and is in a leave without 
pay status.  This means the following: 

o When issuing the OC115 voucher, staff will see the following message: 
      “Requested time will result in unpaid leave” 

o When a live-in provider is in an unpaid leave situation, the system 
automatically adjusts the regular live-in voucher for the date range to reflect 
the respite leave usage.   This is the process currently in place for live-in 
providers who request leave in excess of their accrued leave balances.   

 Respite leave balances will continue to display on the HRSP screen, but they 
cannot be accessed.  
 

Provider Remittance Advice 
The provider remittance advice (RA) has been modified to include a message about 
the Paid Time Off transition.  The RA message will read as follows: 
 

“As of 11/1, paid leave is issued by HCW Trust not DHS. Your accrued leave time of 
{accrued leave hours} will be cashed out 12/15.  For questions contact 1-844-507-
7554, Select # 3, then # 2.” 

  
 

If you have any questions about this information, contact: 
Contact(s): OIS Service Desk 

Phone: 503-945-5623 Fax:       
Email: dhs.servicedesk@state.or.us 

  

http://www.dhs.state.or.us/policy/spd/transmit/pt/2015/pt15036.pdf

