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Topic: Long Term Care 
 
Subject: Authorizing days per week for a live-in homecare worker 
 
Applies to (check all that apply): 

 All DHS employees  County Mental Health Directors 
 Area Agencies on Aging  Health Services 
 Aging and People with Disabilities   Office of Developmental 

Disabilities Services(ODDS)  Self Sufficiency Programs 
 County DD Program Managers  ODDS Children’s Intensive  

In Home Services  ODDS Children’s  
Residential Services 

 
 Stabilization and Crisis Unit (SACU) 

 Child Welfare Programs  Other (please specify):       
 
Message: 
In order to prepare for the upcoming US Department of Labor changes, the CEP 
payment system will be updated on October 19, 2015 to allow the specific number of 
days per week a homecare worker (HCW) is providing live-in services. Previously, staff 
that issued vouchers indicated the number of days per week a live-in HCW works by 
marking the box next to the appropriate day as indicated below: 
 

 
 
 
However, this did not provide a way to indicate HCWs that were authorized either 3 or 
4 days per week.  The HATH screen will allow the user to input the number of days the 
HCW is authorized per week (1-7 days a week). See example below: 
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To help ensure that staff indicate the correct number of days per week when issuing a 
voucher, it is important  for the Case Manager or other staff member that is authorizing 
a voucher to specifically state how many days per week the live-in HCW is working.  At 
this time, this can be best accomplished by stating the correct number of days in the 
remarks section of the 546N. 
 

 
 
For payment purposes, it is very important to capture the correct number of days 
per week the HCW is authorized to work. It is also very important to ensure that 
authorizations for multiple live-in HCWs working for one individual do not 
exceed 7 days per week.   

 
If you have any questions about this information, contact: 
Contact(s): Mat Rapoza, In-Home Policy Analyst 

Phone: 503-945-6985 Fax: 503-947-4245 
Email: Mathew.g.rapoza@state.or.us  
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