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Applies to (check all that apply): 
All DHS employees County Mental Health Directors 
Area Agencies on Aging Health Services 
Aging and People with Disabilities 
Self Sufficiency Programs 

Office of Developmental 
Disabilities Services(ODDS) 

County DD Program Managers ODDS Children’s Intensive  
In Home Services ODDS Children’s  

Residential Services Stabilization and Crisis Unit (SACU) 
Child Welfare Programs Other (please specify):       

Message:    

This release contains the following changes: 

 A line has been added on the 546N (CAPS 2 In-Home Service Plan) form which
totals the number of Full, Substantial, and Minimal Assist Daily living hours a
HCW is authorized to work for a consumer.  This enhancement is in preparation
for changes which are part of the Provider Time Capture project.

 A new report is being added to Oregon ACCESS titled “Copy and Create
Management Report”.  This report can be used to monitor assessments that
utilize the copy and create feature.  More information about the report and its use
will be found in APD-AR-15-039.

If you have any questions about this information, contact: 
Contact(s): DHS Service Desk 

Phone: 503-945-5623 Fax:
Email: dhs.servicedesk@state.or.us  

MSC 0080 (12/14) replaces DHS 0080 (11/13) Information Memorandum Cover Sheet version 

http://www.dhs.state.or.us/policy/spd/transmit/ar/2015/ar15039.pdf
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