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Message: Due to changes in the Child Care Provider Listing form (DHS 7494) the 
Background Check Unit (BCU), formerly known as the Criminal Records Unit, will send 
the attached letter with the new listing form and a self-addressed, stamped envelope to 
providers who are currently awaiting a background check. It is estimated, there are 
approximately 2,000 providers who will receive the new form. This will ensure BCU has 
the most current information to perform the check and will reduce returns for additional 
information. 
One of the changes on the form includes the requirement that a provider certified to do 
foster care submits a written approval from their certifier to do child care. While the 
requirement is not a new one, providers must now submit the approval up front.  
Providers who do not return the completed form within 15 days will be placed in “failed” 
status and will be unable to be paid as a child care provider by DHS until the form is 
returned. 
If you have any questions about this information, contact: 
Contact(s): Shiela Carter 

Cassie Day 
Peggy Cain 
Lauri Stewart 

     Phone: 503-945-6110 
503-945-5729 
503-945-6247 
503-945-6087 

Fax: 503-373-7032 

     E-mail: policychildcare@state.or.us 
Shiela.a.carter@state.or.us 
Cassie.a.day@state.or.us 
Peggy.a.cain@state.or.us 
Lauri.k.stewart@state.or.us 
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