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Message:  CF 425 is now available in the FORMS directory and has been created to 
adapt to a variety of Word programs (2000 & 2003). The Adoption Program has 
learned that the new form was developed in a format that is not entirely compatible 
with many field and Adoption Program desktop computers.   
 
This new form is capable of detailing what specific additional recruitment tasks a 
caseworker wishes to pursue and will substantially help us focus child-specific efforts. 
However, added sophistication of this form means that it can only be opened and 
utilized if the following steps are taken: 

1) Open the form on the FORMS internet site and save it to WORD on your 
computer in your home drive H:. Close out the form on the internet. 

2) Open the form on your H: drive. Go to TOOLs- then to MACRO- then to 
SECURITY- then to MEDIUM 

3) Click on the icon (a playing card) that allows all of the blue print to be visible  
     (this will be the form in it’s entirety) 
4) You can work in this format of the form and send it electronically to Becky 

Jackson in Central Office adoption and Guardianship Program. 
 
Keep these instructions available for working on this form with all these extra 
capabilities. 
 
The Bulletin will eventually be part of OR-KIDS and these instructions will no longer be 
necessary. 
 

 



 

 
If you have any questions about this information, contact: 
Contact(s): Ann Bennett 
     Phone: 1-503-945-5998 Fax: 1-503-945-6633 
     E-mail: Ann.j.bennett@state.or.us 

 
 


