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Applies to (check all that apply): 
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Policy/Rule Title: Reduction of Expense 
Policy/Rule Number(s): DHS-040-015 Release No: 1.0 
Effective Date: 12/08/2008 Expiration: N/A 
References: Oregon Statutes, Governmental Accounting and Financial 

Reporting Standards, Oregon Accounting Manual 
Web Address:  http://www.dhs.state.or.us/policy/admin/fs/040_015.pdf
    
Discussion/Interpretation: Establishes department-wide policy on when and when 
not to use reduction of expense to record monies received. 
 
Implementation/Transition Instructions: Policy formalizes existing processes used 
in OFS. Questions should be directed to the Financial Services Receipting Manager or 
the designee. 
 
Training/Communication Plan: DHS Communication and website will be used to 
notify personnel of the policy.  Financial Services will provide training on an as needed 
basis. 
 
Local/Branch Action Required: Administrators and managers will ensure staff 
adhere to the policy. 
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Central Office Action Required: Respond to questions or concerns, annually review 
the applicable rules and regulations to update the DHS policy 
 
Field/Stakeholder review: Yes  No 

If yes, reviewed by:  Agency-wide 
 
Filing Instructions: No paper copies are distributed for filing.  DHS policies are 
located on the DHS web site at http://www.dhs.state.or.us/policy/ 
 
 
 
If you have any questions about this policy, contact: 
Contact(s): Wayne Breach, Receipting Manager 
     Phone: 503-947-5007 Fax: 503-947-5029 
     E-mail: wayne.breach@state.or.us 

 
 

 




