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Overview

Purpose/Rationale:
The purpose of this policy is to provide direction in complying with applicable state and federal
laws and regulations governing federal awards.

Applicability:
This policy is applicable and binding on all divisions within DHS that receive, administer or
expend federal assistance, unless specifically exempted by federal or state law.

Failure to Comply:

Compliance to federal and state laws has distinct statutory processes and obligations, as well
as consequences for failure to adhere to those laws. Frequent and or continued material non-
compliance may result in the loss of federal funding due to financial or non-financial sanctions
taken against DHS by the cognizant federal agency or other authoritative bodies.

Policy

As a state agency receiving federal assistance, DHS will ensure federal funds are accounted for
properly to support accurate reporting as required by law and to ensure the accuracy and
timeliness of the information.

All DHS personnel directly or indirectly receipting, administering, or expending federal funds
through a grant application or a contract negotiation process shall adhere to this policy and
corresponding procedures.

DHS personnel shall adhere to state and federal laws and regulations to ensure internal control
systems and performance measures exist.



Procedure(s) that apply

DHS-010-007-01, Subrecipient and Vendor Determination

DHS-010-007-02, Grant Application Governance

DHS-010-007-03, Contractual Governance

DHS-010-007-04, SEFA Fiscal Year-End Reporting

Office of Contracts & Procurement — Federal Debarment & Suspension Confirmation
DHS Federal Grant Application Process

Form(s) that apply

DHS 0118 - Contract Request Form (Word) or (PDF)

DHS 0174 - Request to Apply For Funding (Word) or (PDF)

DHS 2411 - Request for Grant Accounting Codes (Word) or (PDF)
DHS 2412 - Request for Cost Allocation Exemption (Word) or (PDF)
DHS 0126 - Intra-Agency Letter of Agreement (Word)

Reference(s)

e Single Audit Act of 1984, as amended in 1996
e Office of Management and Budget (OMB) Circulars:
o Circular A-21, Cost Principles for Education Institutions
o Circular A-87, Cost Principles for State, Local and Indian Tribal Governments
o Circular A-102, Grants and Cooperative Agreements with State and Local
Governments
o Circular A-122, Cost Principles for Non-Profit Organizations
o Circular A-133, Audits of States, Local governments, and Non-Profit
Organizations
e Oregon Accounting Manual
e DHS Public Assistance Cost Allocation Plan, as amended

Definitions
e See Common Terms for Federal Financial Assistance Compliance policy and procedures
e See Common Terms for all department-wide support services policies

Contact(s)

e Name: Shawn Jacobsen
e Phone: 503-945-6869
e Email: Shawn.Jacobsen@state.or.us

Policy History
e Version 1.0: 07/01/2007 - Initial Release
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